VTBepKaAeH MPUKA30M
(MBAOY oemckuii cao «Paodyeay)
ot 16 nekalps 2014r. Ne 132

KOJIEKC
9TUKH U CJYKEBHOI'O IOBEJEHUSI PABOTHUKOB

( Mynuuunanbrno2o 61002#cemuo20 OOUKOAbHO20 00DA308AMENILHO20 VUPEeHCOCHUS
oemckuu cao «Paoyzay

Vpencrkoco mynuuunanvnozo paviona Huscecopoockou obracmu
Jlenee MBJIOY oemckuu cao « Paoyzaay)

Cratpi 1. O01Me moJ1oKeHus

Konekc »oTuku © CiloyKeOHOTO TMOBEAECHUS PAOOTHUKOB (HAuMeHOo8aHue
MYHUYUNanibHo2o yupexcoenus) (nainee - Komekc) pa3paboTaH B COOTBETCTBUU C
nonoxeHusmMu  Konctutymuu  Poccuiickoit  ®Penepauuu, TpyaoBoro Kojekca
Poccuiickoit deneparuu, OeaepanbHoro 3akoHa ot 25 aexadpst 2008 roga Ne 273-03
"O [OpOTUBOJAEHCTBUM KOPPYINLMHU', HWHBIX HOPMATHUBHBIX [PABOBBIX aKTOB
Poccuiickoii deneparuun, 3akona Hwukeroponckoit odmactu ot 7 mapra 2008 rona
Ne 20-3 «O mpotuBozeiicTBuM koppynuuu B Hukeropoackoid o0gacTu», a Takxke
OCHOBaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPUHIMMIAX U HOPMax POCCHUMCKOTO
o0111ecTBa U TOCyapCTBa.

Crartba 2. Cepa aeiicteus Kogexca

1. Kogekc nmpencrasisier co00i CBOJA OOIIMX NPUHIMIOB MpOo(hecCHOHATBHOM
OTUKH W OCHOBHBIX TMPaBWJ CIY)KEOHOTO TIOBEACHHUS, KOTOPHIMH JOJDKHBI
pykoBojcTBOBaThCsl paboTHUKU MB/OY demckuti cad «Padyeay HE3aBUCUMO OT
3aMeNaeMoy UMHU JOJKHOCTH.

2. Kaxnprii paOOTHHK JOJDKEH NPUHMMAaTh BCE HEOOXOIUMBIC MEpBI IS
cobmoaeHus nojoxkeHuit Kogekca, a xkaxaelii rpakaanud Poccuiickoit deneparuu
BIIpaBe OXuaaTh oT pabotHuka MBE/OY Jdemckuii cad «Padyea» TIOBEICHHS B
COOTBETCTBHH C moJioxkeHusMu Kojekca.

3. 3HaHue u cobmoaeHre paboTHUKaMHK MojiokeHui Konekca sBisieTcss oqHuM
W3 KPUTEPHEB OIICHKM KadyecTBa WX MPO(ECCHOHATLHON ACATCIBHOCTH U TPYIOBOH
JTVCHIUTLIAHEL.

4. I'paxxiaHuH, puHUMaeMblid Ha padboty B_MbB/[OY demckuti cad «Padyeay ,
JIOJDKEH OBITh 03HAKOMJIEH ¢ HacTosAmUM KoaekcoM moji pocuch.

Crarbst 3. OCHOBHBbIE 00SI3AHHOCTH, NPUHUUNBI U MPABUJIA CJIY:KeOHOI0
NoBeJeHUs1 PAa0OTHNKOB

1. B cooTtBerctBUU co cTaTheit 21 TpymoBoro koaekca Poccuiickoit @enepanuu
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pabOTHUK 00s13aH:

- 10OpPOCOBECTHO HCIIOJHATH CBOM TPYAOBBIE OOSI3aHHOCTH, BO3JIOKEHHBIE Ha
HETro TPYAOBBIM JIOTOBOPOM;

- cOOJII0/1aTh MpaBuUjIa BHYTPEHHET0 TPYAOBOTO PACTIOPSIIKA;

- cOOJI0IaTh TPYIOBYIO TUCHUIUINHY;

- BBITIOJTHATH YCTAHOBJICHHBIC HOPMBI TPY/IA;

- coOmogaTh TpeOOBaHUS IO OXpaHE TpyAa U OOECHEUYEHUI0 OE30MaCHOCTH
Tpyaa;

- OepeXHO OTHOCUTKLCS K UMYIIECTBY paboToaaTes (B TOM YHCIIE K UMYIIECTBY
TPETbUX JIUI, HaxoAslmieMycss y paboTomarens, e€clii pabdoToAaTellb HECET
OTBETCTBEHHOCTH 32 COXPAHHOCTb ATOTO UMYIIIECTBA) U IPYTUX PAOOTHUKOB;

- HE3aMEIJIUTEILHO COOOIIUTh paboToAaTe 0 JUOO0 HEMOCPEACTBEHHOMY
PYKOBOJUTEIIO O BO3HUKHOBEHHHM CHUTYallUU, MPEACTABISIONICH Yrpo3y >KU3HH M
3JI0POBBIO JIFOJIEH, COXPAaHHOCTHU UMYIIecTBa padoToaaTens (B TOM YHCIIe UMYIIECTBA
TPEThUX JIMI, HaXOJAIIerocs Yy paboTojmarens, ecid paboTojaTelb HECET
OTBETCTBEHHOCTD 32 COXPAHHOCTb ATOTO UMYIIECTBA).

2. OCHOBHBIC MPUHIUIBI CIIY)KEOHOTO TIOBEICHHUS PaOOTHUKOB SBIISIOTCS
OCHOBOH MOBEICHUS TPaXKJaH B CBS3M C HAXOXKJICHUEM MX B TPYIOBBIX OTHOIIECHUSIX C
MBJIOY oemckuti cad «Padyeay.

PaGoTHMKHM, CO3HaBas OTBETCTBEHHOCTH IEpe] TpakIaHaMH, OOIIECTBOM H
roCcyaapCTBOM, ITPU3BAHBI:

- UCXOJIUTh U3 TOTO, YTO MpPHU3HAHUE, COOJIIOJACHUE W 3alluTa MpaB U CBOOO
YyeJIoBeKa U TPakKJIaHUHA OTPEEAIOT OCHOBHOM CMBICHT U COJICPKaHUE JIEATeIIbHOCTH
MBJIOY oemckuii cad «Padyeay;

- coomogate Konctutynuio Poccuiickoit depeparnuu, 3aKOHOIATEIBCTBO
Poccuiickoii ®@enepannn u Hukeropoackoit o0jacTH, HE IOMyCKaTh HapyIICHUS
3aKOHOB U MHBIX HOPMATHUBHBIX IIPABOBHIX aKTOB;

- obecrieunBath A pexruBHyr0 padoty ME/OY oemckuii cao «Padyeay

- OCYIIECTBIATH CBOIO JICATCIBHOCTH B TIpEAeiiax MpeaMeTa U IeJIeH
nestenbHocth MBJIOY demckuii cad «Padyeay,

- TIp¥ UCTIOJIHEHUHW JTOJDKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh MPEATIOUTEHUS
KaKUM-JTM00 TTPO(ECCHOHATBHBIM WM COIMABHBIM TPYIIaM W OpTaHU3aIusaIM, OBITh
HE3aBUCUMBIMH OT BIMSHHUS OTACNBHBIX TpakaaH, MNpodeCCHOHANBHBIX WU
COIMAJTBHBIX TPYIIT M OPTaHU3AIUH;

- HUCKIIOYaTh JCHCTBHS, CBS3aHHBIC C BIMSHHEM KAKUX-JIHOO JIMYHBIX,
UMYIIECTBEHHBIX  ((UHAHCOBBIX) MW  HMHBIX  HMHTEPECOB,  MPEMSITCTBYIOIINX
T0OPOCOBECTHOMY HCITIOJHEHHIO UMH JIOJDKHOCTHBIX 00513aHHOCTEH;

- coOoaTh OECPUCTPACTHOCTH, MCKIIOYAIONIYI0 BO3MOXKHOCTH BIIMSHUS Ha
UX JCSATEIbHOCTh PEIICHUIN IMOTUTHYCCKHUX MMAPTUHA U OOIICCTBCHHBIX 00bETMHCHUI;

- coOmomaTh HOPMBI TPOQECCHOHATBLHONM HJTHKH W MpaBUiIa JICJIOBOTO
ITOBEJICHUS;

- TIPOSIBJISATh KOPPEKTHOCTh M BHUMATEIHLHOCTh B OOpAIllCHUH C TpakKJIaHaAMU H
JOJDKHOCTHBIMH JINLIAMM;

- TMPOSBIATH TEPNUMOCTh M YBaXEHHUE K OOBIYAsM W TPAIUIUSIM HApPOJOB
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Poccun u apyrux rocynapcTB, YUMTHIBATh KyJbTYpHbIE U HHbIE OCOOEHHOCTH
Pa3IMYHBIX JTHUYECKUX, COIMAIbHBIX TIpynn U KoHpeccuil, crnocoOCTBOBATH
MEXHAIMOHAIBHOMY M MEXKOH(PECCHOHAIIBHOMY COTJIacHIO;

- BO3JCPXKUBATHCS OT IMOBEJEHUSI, KOTOPOE MOTJO Obl BBI3BaTh COMHEHHUE B
T00pPOCOBECTHOM HCITOJIHCHHH PAOOTHUKOM JTOJDKHOCTHBIX OOS3aHHOCTEH, a TakKKe
n30beraTth KOH(QIMKTHBIX CHUTYaIlMi, CIIOCOOHBIX HAHECTH yIIEPO €ro pemyTaluyd WIn
apropurery MBJ/[OY demckuii cad «Padyzay;

- HE WCIOJIb30BaTh JOJDKHOCTHOE IIOJIOKEHUE Il OKa3aHWsS BIWSHHAS Ha
JESATETPHOCTh TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS,
OpraHW3alMiA, TOJDKHOCTHBIX JIMIlT M TPaXJaH TPHU PEIICHUHU BOIMPOCOB JIMYHOTO
XapaKkTepa;

- BO3JEP)KUBATHCS OT MYOJIMYHBIX BBICKA3bIBAaHUM, CYXICHUW U OILEHOK B
oTHomeHuH AesitensHoctd MB/IOY demckuii cad «Padyeay , ero pyKOBOJAUTEINS, €CIIH
ATO HE BXOJHT B JIOJDKHOCTHBIE 00513aHHOCTH paOOTHUKA;

- cobmonarb yctaHoBieHHble B MB/OY odemckuii cad «Padyeay» mpaBuia
00pabOTKM U MPEOCTABICHUSI CITy>KeOHON nH(MOpMAIUH.

3. B nensx npoTuBoAeCTBUS KOPPYIIIMU PAOOTHUKY PEKOMEHIYETCS:

- MPOSIBIISATH MIPU UCTIOJIHEHUH JTOJDKHOCTHBIX 00S13aHHOCTEH JOOPOCOBECTHOCTD,
O00BEKTHBHOCTh, YECTHOCTH, OECIPUCTPACTHOCTh, HE JOMyCKaTh KOPPYHIIHMOHHO-
OTTIACHOTO TIOBEACHMS (TIOBEACHHS, KOTOPOE MOYKET BOCIIPUHUMATHCS OKPYKAIOIIUMU
Kak oOelanne WK MpeyIoKeHNe Ja9r B3STKH, KaK COTJIACHEe MTPUHSATH B3ATKY WM KakK
mpoch0a 0 Jade B3ATKH JIMOO KaK BO3MOYKHOCTH COBEPIINTH MHOE KOPPYMIIHOHHOE
MpaBOHAPYLICHUE);

- POTUBOICUCTBOBATH KOPPYHITUOHHBIM MTPOSIBICHUSAM U MPEIITPUHUMATH MEPHI
no TnpouIaKTUKEe KOPPYMNIIMK B TOPSAAKE, YCTAHOBICHHOM JCHCTBYIOIIUM
3aKOHOJIaTEJILCTBOM;

- YBEIOMJIATH paboToAaTelNiss, OpraHbl MPOKYpaTyphl, MPaBOOXpPaHUTEIbHBIC
opranbl 000 BCEeX clydasx oOOpaieHus K paOOTHUKY KaKuX-JIHOO JIMII B IEJSIX
CKJIOHEHHS K COBEPIICHHUIO KOPPYIIIMOHHBIX TIPABOHAPYIIICHUH;

- HE JOMyCKaTh TIOJY4YeHUsS B CBSI3M C KCIOJHEHUEM JOHKHOCTHBIX
00s13aHHOCTEN BO3HArpaXkJieHusi (HEOCHOBATEJIBHOTO 00OTaIleH!s) B JEHEKHON 00
HaTypaibHON (opMe OT (U3MYECKUX U IOPUIAMYECKUX Jull (MMOJapKHU, JCHBIH,
IIEHHOCTH, CCY/Ibl, YCIYTH MaTepUaIbHOTO XapaKTepa, OIulaTa pa3BICUCHUN, OTAbIXA,
TPAHCIIOPTHBIX PACXOJIOB M T.J.) JJIs CeOs U JUIS TPETHHX JIHII;

- IPUHUMATh MEPHI TT0 HEJOMYIIEHHUIO BO3MOKHOCTH BOSHHKHOBEHHUS KOH(MIUKTA
WHTEPECOB W YPETYJIHMPOBAHUIO BO3HUKIIWX CIIy9acB KOH(MIMKTa WHTEPECOB, HE
JIOTTYCKATh OpyU  UCMOJHEHUH  JOJIKHOCTHBIX 00s3aHHOCTEW  JIMYHYIO
3aMHTEPECOBAHHOCTh, KOTOpas MPUBOAWT WM MOXKET MPUBECTH K KOHDIUKTY
WHTEPECOB, YBEAOMIISAITH CBOETO HEMOCPEACTBEHHOTO PYKOBOJUTENS O BO3HUKIIEM
KOH(DJIUKTE MHTEPECOB WJIM O BO3MOXKHOCTH €T0 BO3HMKHOBEHUS, KaK TOJHKO €My
CTaHeT 00 TOM M3BECTHO.

4. PaboTHUK 00s3aH NPUHUMATh COOTBETCTBYIOUIME MEpbl MO 00ECIEeYEHUIO
0e30macHOCTH W KOH(MUICHIMATLHOCTH WH(GOPMAIMK, 3a HECAHKIMOHUPOBAHHOE
pasriamnieHrue KOTOPOW OH HECET OTBETCTBEHHOCTHh WIIM(M) KOTOpas CTajla M3BECTHA
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€My B CBSI3H C UCIIOJIHEHHEM MM JIOJDKHOCTHBIX 00s3aHHOCTEH.

3.  PabGorHuk, HaJCTEHHBIN OpTraHU3AIMOHHO-PACTIOPS AU TEILHBIMA
MOJTHOMOYHSIMH 110 OTHOIICHHIO K JPYTMM paOOTHUKAM, JOJDKEH CTPEMHTHCS OBIThH
VI HUX 00pa3moM mpodeccruoHann3Ma, O0e3ylpedHoil pemyTaliuy, CrocoOCTBOBAThH
(GopMUPOBaHHIO B OpraHu3aluy JHOO €€ TMOAPA3JCICHUN OJaronpusSTHOTO JIs
3¢ pexTUBHON pabOTHl MOPATHLHO-TICUXOJIOTHIECKOTO KiIuMaTa. BHEAPATh B MIPaKTUKY
CTaHJapThl U MPOILIEAYPHI, HAMPABJICHHbIE Ha oOecrieueHue N0OPOCOBECTHON pabOThI
opraHu3anuu, OOecleunBaTh  HEIOMYIIEHWE  COCTABJICHHS  Heo(pHIMaIbHON
OTYETHOCTH W MCIIOJIH30BAHUS TIOJICITBHBIX JOKYMEHTOB.

4. Pabotauk MBE/[OY demckuti cad «Padyea» He UMEET IpaBa:

- 3JIOYNOTPEONATh TOKHOCTHBIMHU TOJIHOMOYHUSMH, CKJIOHSTH KOTO-JIH0O K
NPaBOHAPYIICHUSIM, UMEIONITUM KOPPYIIIHOHHYIO HAIIPaBIEHHOCTB;

- BO BpeMsl HCIOJHEHHs WM JOJDKHOCTHBIX OOS3aHHOCTEH BeCTH ce0s
BBI3BIBAIOIIE TI0 OTHOUICHUIO K OKPYXAIOIIUM, TPOSBISATh HETaTUBHBIC 3MOIIUH,
UCIIOJI30BATh CJIOBA U BBIPAXKEHMUSI, HE JIOMTYCKAEMBbI€ JIEJIOBBIM STUKETOM.

5. PaboTHuK, HaJICJICHHBIN OpraHU3alMOHHO-PACTIOPSAUTEIILHBIMU
MOJIHOMOYHUSIMU 110 OTHOIIEHUIO K IPYTUM paOOTHUKAM, MPU3BaH:

- IPUHUMATh MEPHI TI0 TPEAYIPESKIACHUIO KOPPYIIIUH, a TaK)KE MEPHI K TOMY,
9TOOBl TMOMYMHEHHBIC €My pPAaOOTHUKH HE JOMYCKaJIH KOPPYIIIMOHHO-OITACHOTO
MTOBEICHUS;

- CBOMM JIMYHBIM  TIOBEJACHHWEM  TOJaBaTh  IPUMEP  YECTHOCTH,
OCCTIPUCTPACTHOCTH U CIIPABEIIMBOCTH;

- HE JIOIYCKAaTh CIIy9aeB MPUHYKICHUS paOOTHUKOB K yJaCTHIO B JACATEIHLHOCTH
MOJINTUYECKUX TTAPTHiA, 00IIECTBEHHBIX O0BEAMHEHUIN U PETUTHO3HBIX OPTaHU3aIU;

- MPUHUMATH MEPhI MO MPEJOTBPAIICHUIO WU YPEryJIUPOBAHUIO KOH(MIUKTA
MHTEPECOB B Cllydae, €Clii €My CTaJ0 HM3BECTHO O BO3HHUKHOBEHUU Y pabOOTHHKA
JTUYHOU 3aMHTEPECOBAHHOCTH, KOTOPAsk MPUBOUT UM MOXKET MPUBECTU K KOH(PIIUKTY
MHTEPECOB.

Cratbs 4. OTBeTCTBEHHOCTH 32 HapyleHue Kogekca

1. Pabotauk MDbBJOY oOemckuti cad «Padyeay  00si3aH BecTu cebs B
COOTBETCTBUU ¢ HacTosAMM KolekcoMm, 3HAKOMUTBCS ¢ U3MEHEHUSIMU, BHOCUMBIMU B
HEro, ¥ MPUHUMATh HEOOXOIUMBIE MEPHI JJISl BBITOTHEHHS €ro TPEOOBAHMIA.

2. 3Hanue u coOmoeHne nonoxxeHuii Kogekca sBIsieTcss OMHUM U3 KPUTEPUEB
OLIGHKM KayecTBa HMX NPOPECCHOHATBHON MAEATENBHOCTH M TOBEACHUS BO BpeEMs
MCTIOJTHEHUS TOJKHOCTHBIX 0053aHHOCTEH.

3. AHaNM3 U OLIEHKa COOJIIOJIEHUS MOJIO0KEHUN, MPEAYCMOTPEHHBIX HACTOSIIUM
Kopekcom, siBiisitoTCSE 00513aTEIBHBIME TP TPOBEICHUH aTTECTAIlUN, HA3HAYCHUU Ha
BBIMIECTOSIIIYIO JODKHOCTh, PACCMOTPEHHH BOIIPOCOB TOOIIPEHUST U HATpaKJIeHUs, a
TaKKe HAJIO)KCHUU TUCIIMIIHHAPHOTO B3bICKAHUSI.




